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UHCTPYKIUSI
10 oXpaHe Tpyaa AJIsl apXuBapuyca

HOT- 010 -2025

MHCTpyKUMs 110 0XpaHe TPY/Aa /ISl apXuBapuyca
1. Ob6aacTh npuMeHeHUs!

1.1. HacTosiinast uncTpyKums ycranarnuBaet TpeboBanus 1o obecrneueHuro 6e30macHbIX
ycnoBuit Tpyna ang apxusapuyca B 'BIIOY «KIIO Nely» (nanee Yupexneuue).

1.2. Hacrosimmas MHCTPYKIIMs O OXpaHe TpyAa Ul apXxuBapuyca npeanpusitust paspaborana
Ha OCHOBE YCTaHOBNEHHBIX 00s3aTenbHEIX TpeboBaHui 110 oxpaHe Tpyaa B Poccuiickoit
Denepanun, a TaKKe:

1) u3yuenus paboT apxuBapuyca npeanpusTus;

2) pe3yJIbTaTOB CIELMATLHON OIIEHKH YCIIOBUH Tpy/a;

3) ananm3za TpeboBaHUH NPOPECCHOHATBLHOTO CTaHIapTa apXuBapuyca;

4) OnpeacjcHus [IpOQ)GCCHOI'IElJIbeIX PHUCKOB H ONACHOCT eH. XAPAKTCPHBIX JIA apXuBapHycCad.

5) aHanm3za pe3ysbTaToB pacc/e/[0BaHHs MMEBLIMXCS HECHACTHBIX ClIyYaeB ¢
apXuBapuycamu;

6) onpeneseHus 6€30MacHbIX METOJIOB U IIPUEMOB BBIIOTHEHUS paboT apXuBapuyca.
1.3. BeimonaeHue TpeOoBaHUH HACTOSIIEH HHCTPYKIIMK 00s13aTe/ILHBI IS BCEX JUTS
apXMBAPHYCOB B YUPCKJICHUU MPH BBITOIHEHUH UMU TPY/I0BBIX 00A3aHHOCTEH HE3aBUCHMO

OT HX KBEU'[H[’QMKHL[HH H Crdia pi’lﬁ()Thi.

2. HopmaruBHBIE CCHIIKH



2.1. HcTpykuus paspaboTana Ha OCHOBAHWH CIIEAYIOLMX JIOKYMEHTOB 1 HCTOTHHKOB:
2.1.1. Tpynosoii koaeke Poccuiickoit dexepanuu ot 30.12.2001 Ne 197-@3;

2.1.2. IIpaBuaa mo OXpaHe TPyAa MPH IKCIIYaTAUNH SJIEKTPOY CIAHOBOK, [Ipukas
Muntpyna ot 15.12.2020 Ne 903H:

2.1.3. llocranosienue Lnasuoro ['ocy1apcTBeHHOro CAaHUTAPHOrO Bpata Poccuiickoii
®enepamun ot 2 gexabps 2020 rozxan 40 OG6 yTBEPKICHUH CAHUTAPHBIX MPABHII CIl
2.2.3670-20 "caHHTApHO-MHMIEMHONOrHYECKHE TPEOOBAHHA K YCIOBHAM Tpyna'.

3. O6mue TpeGoBaHKUS OXPAHBI TPy

3.1.1. PaBOTHHKY HEOOXOMMMO BRITIONHATH CBOH 0053aHHOCTH B COOTBETCTBUH C
TpeGOBaHUSIMH HACTOALLECH HHCTPYKLIHH.

3.1.2. K mpou3Bo/cTBY paboT apXUBapHyCcoOM JIOMYCKAIOTCA THla CTapIie 18 ner,
TIPOTIEIIITHE:

- MEJIMLIMHCKHHU OCMOTP:
- BBOZHBIHA ¥ NEPBUUHBIA HHCTPYKIaXK M0 OXpaHE TPY/a Ha pabouem mecTe;

- o6ydenye 1o OXpaHe TPyAa, B TOM 9ACHe, oGyueHue 1 MPOBEPKY 3HaHu# 6e30macHpM
METOAM M IIPHeMam BBITIONTHEeH s paboT;

- 0OyueHHE MPaBUIIAM DIEKTPOOE30TIACHOCTH, MTPOBEPKY 3HAHWH TIPaBHIT
3MeKTPOo6E30MacHOCTH B 00beMe COOTBETCTBYIOIEH IPYNIIbI 10 3/1eKTPOOE30M1aCHOCTH;

- 06yd4eHHE 10 OKA3aHHIO NCPBOH MOMOILHM NOCTPANABLICMy NPH HECHACTHBIX clyuasix Ha
TIPOU3BOJICTBE, MUKPOOBPEKIEHUAX (MHKPOTPaBMax ), TPOM30ILIEIIHX [TPH BRITIOIHEHIH

pabor;

- 06yueHue ¥ TIPOBEPKY 3HAHHI 110 UCIIOMB30BAHHMIO (MPUMEHEHHMIO) CPEICTB
WHIHBUJIyaJIbHOM 3alllMThI;

- CT)KUPOBKY Ha paboueM MecTe (IPOI0TDKMTENbHOCTBIO HE MEHEE 2 CMEH);

- 0Byuenue Mepam MosKapHo# 0€30MacHOCTH;

- JIOTYLIEHHBIE B YCTAHOBJICHHOM TMOPSIKE K caMOCTOSATENbHOM padoTe.

3.1.3. PaBOTHUK TIPH BLIMOTHEHHH pabOT IOJDKEH UMETH | rpymiy 1o 2MeKTpo6e30nacHOCTH.

3.1.4. TTOBTOpHBIH HHCTPYKTaXK TPOBOLMTCS MO MPOTPaMMe NMEPBHHEHOTO MHCTpYKTa)ka OMH
pa3 B IECTh MECSTIEB HEMOCPEICTBEHHBIM PYKOBOIUTENIEM pabor.

3.1.5. BHENIAHOBbIA HHCTPYK 1K [IPOBOMTCA HENOCPEACTBCHHBIM PYKOBOIUTEIIEM pabot
TpH:



a) HU3MCHCHHUAX B SKCILTYaTalluH 060PYI[OBEIHHH., TEXHOMOIHHYECKUX ITpoLeccax,
HCITIOTB30BAHUH CLIPbA W MATCPUHATTOB. BJIIHAMOMIKMH Ha Oe30macHoCTh Tpyaa:

0) H3MEHEHHHU JOTDKHOCTHRIX ((PYHKIIMOHAIBHBIX) 0053aHHOCTEH paDOTHHKOB,
HeMOCPECTBEHHO CBS3aHHBIX C OCYIIECTBIICHUEM ITPOU3BOJICTBEHHOM JIEATEIHHOCTH,
BJIIUAKINKMMHA HaA 0e30I1acHOCTh Tpyaa,

B) HU3MEHEHHWH HOPMATHBHBIX MPABOBBIX dKTOB, COACPIKALUUX IN'OCY AdPCTBEHHBIC
HOPMAaTHBHBIE TpeDOBaHMs OXPaHbl TPY/A, 3aTParuBalOIIIMH HETTOCPEICTBEHHO TPY/I0BbIE
li)y'HKU,l/I[/I paGO'T‘I'IHI{ﬂ. a TAKIKC H3MCHCHHSAMHM JTOKAITBHBIX HOPMATHBHBIX aKTOB OPraHH3allii.
3arparuBaloIInMK TpeOGoBaHus OXpaHbl TPyAa B OpraHu3alinm;

I') BEISIBIICHHH JIOTIONTHUTEIBHBIX K HIMEIOIUAMCS Ha paboueM MecTe MPOM3BOJICTBEHHBIX
(baKTOpoB ¥ HCTOYHUKOB OMTACHOCTH B PaMKaX IPOBE/IEHUs ClIelHaIbHON OIIEHKH YCIIOBHUit
TPYyJIa ¥ OLEHKHU MPO(PECCHOHATTBHBIX PHCKOB COOTBETCTBEHHO, MPEACTARMSIIONINX YTPO3y
JKHU3HU U 3/I0POBBIO Pa0OTHUKOB:

1) TpeGOBaHMM AOKHOCTHBIX JTHIL (peepanbHON HHCIIEKIIMH TPYJIA MPH YCTAHOBJIEHHH
HapyIleHHH TpeGoBaHuil OXpaHbl TPy /1a;

€) IPOU30IIEAIINX aBAPHsIX U HECUYACTHRIX CIIy4asX Ha MPOU3BOJICTBE;
) TIepephIBE B paboTe MPOI0TKUTENHHOCTHIO Oonee 60 KaneH apHbIX JHEH;
3) peuieHuu padoTo1aTes.

3.1.6. leneBoi HHCTPYKTaXK MPOBOIUTCS HEMOCPEACTBEHHBIM PYKOBOAUTETEM PabOT B
CIIEYIOIINX CIydasX:

a) mepes mpoBeieHneM padboT. BLITOIHEHHE KOTOPBIX J0MYCKACTCS TOTBKO MO/
HEMpPEepPBIBHBIM KOHTPOIeM paboToiaTesns. paboT MOBBILIEHHON OMAaCHOCTH, B TOM YHCIIe
pa60’r, Ha MMPOU3BOJICTBO KOTOPBIX B COOTBE1CTBHH C HOPMATUBHBIMHU IMTPABOBBIMH aK1aMK
Tpebyercs opopMieHue Haps/a-101ycKa U IPYTUX PACIOPSAUTENbHBIX JOKYMEHTOB Ha
MIPOU3BOACTBO padoT;

6) nmepel BITOIHEHHEM paboT Ha 00BEKTax MOBBIIIEHHONW OMACHOCTH, & TAKKe
HETIOCPEACTBEHHO HA MPOe3Keld YacTH aBTOMOOMIIBHBIX A0POT WIIK IKEJIE3HOA0POIKHBIX
MYTSIX, CBS3aHHBIX C MPAMBIMH 00513aHHOCTSIMHM pabOTHUKA, Ha KOTOPBIX Tpedyercs
cobnoaeHue T0NONMHUTENLHBIX TpeOOBaHUH OXpaHbl TPy/a;

B) MEPE BRITOTHEHUEM PaboT, HE OTHOCALIUXCS K OCHOBHOMY TEXHOIOMMHYECKOMY MPOLECCY
M HE NPEIYCMOTPEHHBIX JIONIKHOCTHBIMU (ITPOM3BOJACTRBEHHBIMH ) HHCTPYKLUSMH, B TOM
YUCIIe BHE 11€Xa, ydacTKa, Morpy30uHo-pasrpy30uHbIX paboT. paboT no ybopke TeppuTopui,
paboT Ha rMpoe3sKe 4yacTu JA0POr U HA KENEIHOAOPOKHBIX My TsX;

I) I€pe] BEIMTOTHEHHEM paboT 1Mo JTMKBUIAIMH TTOCIECTBH I Ype3BhIYali HEIX CUTYALHH;

J1) B MHBIX Cly4asX, yCTaHOBJICHHBIX paboToareieM.



3.1.7. PaBoTHUK, HE TIPOIIEAIINI CBOEBPEMEHHO HHCTPYKTAXKH, oOydeHHe U MPOBEPKY
3HaHuil TpeboBaHUN OXpaHbl TPyJa. K CcaMOCTOSITENIbHOM padoTe HE I0MyCKaeTCs.

3.1.8. PaGOTHUKY 3aIpeiiaetcs Mojb30BaThCa HHCTPYMEHTOM, npucrnocobIeHusIMA 1
oGopynosanueM, 6e30macHomMy 00PaLIEHUIO ¢ KOTOPEIM OH HE ofy4eH.

3.1.9. Jlnst npetynpesKkIeHNs BO3MOKHOCTH BO3HUKHOBEHHAA 1107Kapa pabOTHHUK JOTDKEH
cobmioaarh TpeboBanus M0KapHOH GE30MIACHOCTH CaM | HE J0IyCKaTh HapyLICHHA ITUX
TpeGoBaHui APyrHMH pabOTHHUKAMHU; KYPHTb Pasperacics TONbKO B crieHalibHO
OTBEJIEHHBIX [UIS TOI0 MECTax.

3.1.10. PaGoTHHK, AONYCTHBILIMK HAPYUICHAC HIIH HEBBLIIIOTHCHHC TpeGoBaHKUH HHCTPYKIMK
110 OXpaHe TpyJa, pacCMaTpPUBAETCs Kak HapyLIHTEIh IPOW3BOJICTBEHHON MHUCIUIIAHEL U
MOJKET GBITh IPUBJICYEH K JHCIMITMHAPHOK OTBETCTBEHHOCTH, a B 3aBHCHMOCTH OT
[OCJIE/ICTBUI — U K YTONOBHOM; €CITH HApyIIEHUe CBI3aHO C NPUINHCHAEM MAaTEpHAILHOTO
yiep6a, TO BUHOBHBIH MOJKET IPUBJIEKATHCA K MaTepUaTbHOH OTBETCTBEHHOCTH B
YCTAHOBIEHHOM IMOPSIJIKE.

3.2. Cob6monenue MpaBui BHY TPEHHEro pacnopsika.

3.2.1. Apxupapuyc 00532l cOOMONATE PEKUMBI TPYId U OTIBIXA.

3.2.2. TIpOAOIKHTENBHOCTh EXKEHEBHOM pabOTBI, EPEPHIBOB JUTA OT/bIXA H preMa THILH
OIpEeIeNSETCsl TPYIOBBIM JIOTOBOPOM.

3.2.3. Bpems Hauana u OKOHUaH M CMEHbI, BPEMS 1 MECTO JUIA OTALIXA H [UTaHKUA,
YCTaHABIMBAIOTCS COTJIACHO TPYAOBOTO AOTOBOPA H BHYTPUOOBEKTOBOrO PeIKUMa.

3.2.4 ApxuBapuyc JIODKEH BBIXOJUTH Ha pad0Ty CBOEBPEMECHHO, OTAOXHYBLINM,
MOATOTOBIEHHKIM K padoTe. '

3.3. [lepedeHb OMACHBIX U BPEJHBIX POU3BOACTBCHHDIX (hakTOpPOB, KOTOpPbIE MOTYT
BO3/1€iiCTBOBATHL HA paboTHHKA B mpouecce padoThbl, a TAKKE NepeueHb

NpogeccHOHATBHBIX PHCKOB U 01IACHOCTEH.

3.3.1. Bo Bpems paboThl HA apXuBapryca MOTYT OKa3biBaTh HeOaronpusiTHOE BO3/IEMCTBUC B
OCHOBHOM CJIEIYIOIIME OTIACHBIE ¥ BPEJIHBIE MPOU3BOJACTBCHHBIC (axTopsl:

— NajAroNIEe apXMBHbIE JOKYMEHTBI IIPH UX Pa3MELICHHUH JUTs XpaHeHHUS, HATIPHMED Ha
CTEIIaKe;

— (pU3MUECKHE MEPErPY3KH., HAIIPHMED NPH EPEHOCKE A0KYMCHTOB;
— HAXOJKIACHUE HA BLICOTE, HAITPUMEP HA CTPEMSIHKE]
— HEJOCTATOYHAS OCBELICHHOCTHL pabovei 30HbI;

— OCTpPBIE KPOMKH, MEepoxXoBaTOCTH Ha MOBEPXHOCTH JICCTHHIL, CTPEMSAHOK, cTesIaxen,
TEJEIKCK.



3.3.2. B xauecTBe OnacHocTel, B coOTBETCTBUH ¢ 3.11.2. B KayecTBe OIaCHOCTEH, B
COOTBETCTBUH C MEPeUHeM MPOoPeCcCHOHANTBHBIX PUCKOB M OMTACHOCTEH MHPCKIUH
TEJeBUICHHUS, TTPEJICTABIISIIONIAX YIPO3Y JKH3HH M 3JI0POBLIO paOOTHUKOB, TIPH BEIIIOTHEHUH
paGoT MOTYT BO3HWUKHYTB CJICYIONINE PUCKH: PUCKOB U OMACHOCTEH B Y UpeiKIeHUH,
MPEJICTABISIONINX YIPO3Y JKH3HU W 310POBbI0 paOOTHUKOB. NMPH BBITIONHEHUH pabOT MOTYT
BO3HHKHYTH CICAYIOIIHE PUCKH:

e ONACHOCTh MOPAKEHHUSI TOKOM BCIIEACTBHE KOHTaKIa C TOKOBEYLIMMH YacTSIMH,
KOTOpBIE HAXOSITCS T10/1 HATTPSIKEHWEM H3-32 HEMCIIPABHOI'O COCTOSHHUS,

e OIACHOCTH MAEHHUs W3-3a IIOTEPH PABHOBECUS, B TOM YHUCJIE IIPH CHOTBIKAHUH HIIH
MOCKAIB3LIBAH MU, TIPU MEPEIBUIKEH UM 110 CKONB3KUM MTOBEPXHOCTSIM HITH MOKPHIM
roJia (KOCBEHHBIA KOHTAKT);

e QIIACHOCTE OT BAbIXanus [IbIMA, MapOB BPCAHBIX I'd30B H ITLIJIH TTPH ITOXKape:

e OIMACHOCTH BOCTITAMEHEHMUS;

e OIACHOCTH BO3AEHCTBHS OTKPBITOrO MJ1aMEHH;

e OIACHOCTh BO3ACHCTRUS MOBBIIICHHON TEMIIEPATYPHI OKPYKAIOIIEH Cpebl;

e OMNACHOCTH BO3HMKHOBEHWS B3PbIBA, NPOUCIIEIIIETO BCICACTBUE MOKaApa.

3.4. IlepeyeHb cnenuaabLHON 01€K/1bl, CICUHATLHOI 00YBH H CPEACTB HHIMBH/LY AJIbHOMH
33U ThI, BLIIABAEMBIX PA00THUKAM B COOTBETCTBHH C YCTAHOBJIEHHBIMH IIPABHIAMH H
HOpPMAaMH.

3.4.1. ApxuBapuyc He 00eCeHrBACTCS CELOACK 0, crerodysbio u CU3.

3.5. Ilopsi10K yBEOMJICHHSI AAMHHHUCTPALIMHK 0 CJIy4asiX TPABMHPOBAHUS PA0OTHHKA U
HEHCIMPABHOCTH 000PYy10BAHHNS, TPUCTOCOOTEHHI H HHCTPYMEHTA. '

3.5.1. Ilpu BO3HMKHOBEHU YU HECUACTHOIO CIIyYasl IOCTPafaBIIMH JOJIKEH MOCTAPaThCs
NPHURBIICYL BHUMAHHKE KOT0-1M00 M3 pabOTHUKOB K MPOM30LIEIIEMY COOBITHIO, ITPH
BO3MOIKHOCTH. COODLIMTL O MpoHs3oLueameM HEMoCpeACTBCHHOMY PYKOBOJIMTCITHY JIHOOBIM
JIOCTYITHBIM 1S ATOTO C110co0OM U 00paTuThes B 3APABIYHKT (ITPH HAJIMYKH).

3.5.2. ApXxuBapuyc JIOJDKEH HEMEIJIEHHO U3BEIATL HEIIOCPEACTBEHHOIO PYKOBOJIUTEIA O
mo00# CHUTyaIluH, YIPOKaromeH JKU3HH | 3J0POBBIO JTIO/EH, 0 KaXK/IOM HECUACTHOM CIIy4ae,
MHKPOTpPaBMe MPOUCIIETIINX Ha MPOU3BOJICTBE, HIIK 00 YXY/IIIIEHUH COCTOSIHUSI CBOCTO
3I0POBbA. B TOM YHCIIE O MPOSIBACHUH TTPU3HAKOB OCTPOTO MPO(ECCHOHATBEHOrO
3aboneBanus (OTpaBIeHUs).

3.5.3. Ilpu oOnapyxkennu B 301e padOThl HECOOTBETCTBHH TPEOOBAHUAM OXpatlibl TPY1a
(HEUCIIPABHOCTL OO0PY/I0BAH S, IPUCTOCOOICHUH, HEOTOPOKEHHBIH MTPOEM, OrOJIEHHbIE
IpPOBOJA U T.J.) HEMEUIEHHO COOOIIMTE 00 3TOM HEMOCPEACTBEHHOMY PYKOBOIHUTEIIO.

3.6. IIpaBuia M4 HOI rUIrHeHbl, KOTOPbIE 10/IKEH 3HATh H ¢00/110/1aTh pal0THUK NpH
BBITIOJIHEHHH PadoThI.

3.6.1. Jlusa coxpaneHus 310pOBbs pabOTHUK JI0TKEH COOMIONATE JTUUHYIO THIHEHY.
3.6.2. Ilpn paGoTe ¢ BelECTBaMHU, BBI3BIBAIOLINMH pasApaKeHua KOKH PYK, CIHCAYST

TONTB30BATHLCS 3ALIMTHBIMHU [I€pYaTKaMH, 3aIUTHEIMHA KpeMaMH, OUUINAIOLMMH [1aCTaMH, a
TAKJKE CMBIBAIOLIUMH U JAE3UH(DHULMPYIOIMMHU CPEJICTBAMM.



3.6.3. [lepel mpHEMOM IHIH 00S3aTENBHO MBITh PYKH TCIUIOH BOJIOH C MBIJIOM.
3.6.4. Jlnsi TUTHS yNOTPEGISITH BOIY U3 AUCIIEHCEPOB, YaHHHKOB.

3.6.5. KypuTh B IPUHHAMATB TTHIIY PA3peLaeTest TOMLKO B CHELNATEHO OTBEACHHBIX JUTA 3TOH
eJId MecTax.

4. TpeboBanusi 0XpaHbI TPY/1a Nepe HAYAIOM paboTel

4.1. TopsinoK MOAr0TOBKH pabouero mecra.

4.1.1. lepen nayanom paboThl apX1Bapuycy CIEIyETHOATOTOBUTL CBOC pabouee MecTO,
HATHYUE MEIULIMHCKON arTeuKy JUIs OKa3aHHUs IIEPBOH OMOLIH, a TaKKe CPeICTB
HOKAPOTYIICHHUS.

4.1.2.01e%1a J0IDKHA ObITH COOTBETCTBYIONIErO PasMepa, YUCTOH U HE CTECHATD JIBHIKCHHH.
4.1.3. Tlpexse yeM mpucTynath K paboTe, ClIeyeT NPOBEPHTE COCTOAHHE MTOMEIIEHHH
apxuBa; [PH HEOOXOMMOCTH CIIE/lyeT HABECTH YHCTOTY. TIOPA/IOK 1 o0ecneyuTh Hajlu4ne

¢BOOOAHBIX MPOXOIO0B.

4.1.4. ApxuBapuycy ClieyeT HPOBEPUTb HCIIPABHOCTD JIECTHHIL H CTPEMSHOK, & TAKKe
CPEACTB Mol MEXaHU3aLUH, TPUMEHSEMBIX JUIS IEPEMELLECHAS ApXUBHBIX JIOKYMEHTOB.

4.1.5. ApXMBapHyc A0JDKEH TMIHO yOeIUTHCA B TOM, 4TO BCE MEPEI, HeoOXOAUMBIE JUIs
obecrieyerust O€30MACHOCTH, BITIOTHEHBI.

4.1.6. ApxuBapHyc He JIOJIKEH HPUCTYTIATh K paboTe, €CITH Y HErO UMEFOTCS COMHEHHS B
obecrieuenyy 6e30TIaCHOCTH MPHU BHIMONHEHUH NPeACcTOsIei paboTEL.

4.1.7. Iepen HauasioM paboThl HYKHO YOCIUThCA B JOCTATOUHOCTH OCBEHICHHA pabouei
30HbI, 0COOEHHO B TEMHOE BpEMs CYTOK.

4.1.8. Tepen nayanom paboThl apXUBapUyCy CreayeT 0OpaTHTh BHUMAHHWE HA PAllOHATIBHYIO
OpraHu3alyio pabouero MecTa, MOArOTOBATH HeoOXOIMMbIE TEXHHUUECKHE CPEICTBA U
IIPOBEPHUTH UX paboTYy.

4.2. TIopsiZoK MPOBEPKH HCXOHBIX MATEPHATIOB (3AT0TOBKH, noaydadbpuxars).

4.2.1. Tlepen Havanom padoThbl paboTHUK 0053aH TPOBEPUTE HCTIPABHOCTD U KOMIUJIEKTHOCTh
MCXOJIHBIX MATEPHAIIOB.

4.3. TIopsI0K 0CMOTPA CPEICTB HHIMBALYATHHON 3AMUTHI 10 HCTOIL30BAHU.
4.3.1. ApxuBapuyc He obecrieunBactcs CreoaeNK0H 1 CHUs..

4.4. TlopsiI0K NPOBEPKH UCTIPABHOCTH 060pyA0BAHHS, npucnocod.aeHuii u
MHCTPYMEHTA, OTPAKACHHIT, CHTHAIM3ALHH, 6TIOKHPOBOYHBIX H IPYTHX YCTPOMCTB,

3AMUTHOrO 323€MJICHUS, BEHTHJISIMH, MECTHOI'0 OCBEIIEHHS, HATN U5
NpeayNpeAkIA0MMX U NPEANHCHIBAMMX IIaKaTOB (3HaKOB).



4.4.1 Ilpu paboTe apxuBapuyc JIOJKEH MTPOBEPUTHL UCITPABHOCTL 000PYNOBaAH S,
[MPaBHJIbHOCTDL MOAKJIHOHCHH A Of:.lk}p_\’,f.],()Ba{-IH}I K 3JICKTPOCETH. Y'SC,-'.lPITbCH BHECIIHWM
OCMOTPOM B OTCYTCTBHH MEXAHHYESCKHX IlOBpt’,}i(,ﬂ(‘.‘HHI;i LHHYPOB SACKTPONUTAHUA H KOPIIYCOB
CPEICTB OPI'TEXHUKH, B OTCYTCTBUH OFOJIEHHBIX YYACTKOB IIPOBO/IOB, B HAJIMYMU 3aLIUTHOTO
3a3eMJIEHHS.

4.4.2. TlepcoHalibHbIE KOMITBIOTEPHI CAEAYET pa3Mellarb TakuM o0pa3om, YTOOBI TOKA34TETH
OCBCULICHHOCTH HE MPEBBIIANN YCTAHOBICHHBIX THIHEHUUECKUX HOPMATHBOB,
YTBEPIKAEHHBIX B COOTBETCTBHH C IIYHKTOM 2 cTaThu 38 MeepanbHoro 3akona ot
30.03.1999 No 52-03 «O canurapto-71HAeMHOI0rHYECKOM O1arononyyumu HaceIeHUs».

4.5. IIpu paboTte apxMBapuyc He JA0KEH IMPUCTYIATh K padOTe, €CiM YCIOBUS TPyda HE
COOTBETCTBYIOT TPeOOBAaHMSIM 110 OXpaHe TPyAa WK APYruM TpeGoBanuUsM,
periiaMeHTUpyIomuM 6e30nacHoe MPOU3BOACTBO paboT, a Takke 0e3 MOMyYeHUs 1eJIeBOro
HHCTPYKTaka Mo OXpaHe TPY/a NP BHITOJHEHUU paboT MOBBIIIEHHONW OMTACHOCTH,
HECBOMCTBEHHBIX ITpodeccuu padoTHHKA pa3oBbIX paboT, paboT Mo ycTpaHeHuro
HOCH@)ICTBHﬁ HHLHUICHTOB H ElBEl[JI-If:I. CTUXUHHBIX 63,[[CTBI'1F‘I H [TPH TTPOBEACHHUH MaCCOBBIX
MEPOITPHUITHH.

5. TpeboBanusi 0XpaHbl TPy/Aa BO Bpemsi padoThl

5.1. Coco0Ob1 ¥ pHeMbl 6€3011ACHOT0 BbINOJIHEHUsI padoT, HCMOJIb30BAHNS
00opy10BaHMsl, TPAHCIIOPTHBIX CPEACTB, IPY30M0IbEMHBIX MEXAHU3MOB,
NPUCTOCODJTeHUH H HHCTPYMEHTOB.

5.1.1. ApxuBapuyc, Haxoad1uics B 60JIe3HCHHOM WK IIePeyTOMIIEHHOM COCTOSIHMH, a
TaKKe MOJI BO3NEHCTBUEM AJIKOT 0151, HAPKOTHUECKUX BEIECTB HITH JICKAPCTB,
IPHTYILISIOIUX BHUMAHUE U PEAKIIMIO, HE JOJDKEH NMPUCTYIIATh K padoTe, Tak KaK 3TO MOKET
IPUBECTH K HECYACTHOMY CIIY4alo.

5.1.2. Bo Bpems paboThl apXxuBapuyc A0TKEH OBITh BEXK/IMBBIM, BECTH ce0sl CITOKOWHO U
BBIICPKAHHO, U30eraTh KOHPIMKTHBIX CHTYallMH, KOTOPBIE MOTYT BbI3BATh HEPBHO-

SMOUHOHAIIBHOC HAIPAYKCHNUE H OTPA3SHThCS HA Oe30macHoCTH Tpyna.
°

5.1.3. Bo Bpemst paboThl apxuBapuycy ciaeayeT ObITh BHUMATEBHBIM, HE OTBIEKATHCS OT
BBITIOJTHEHHSA CBOUX 00s3aHHOCTEHN.

5.1.4. Bo Bpems paGoTh! apXMBapHyCy HE paspellaeTcs OCTaBIATh CBOE paboyee MecTo; 3T0
JIOMYCKAETCs TONNBKO € Pa3pelIeHUsi HEIOCPEACTBEHHOTO PYKOBOIUTEIS.

5.1.5. Ilpu pasmemieHy apXUBHBIX JOKYMEHTOB Ha MECTaxX XPaHCHUSI apXUBAPHYC J0TDKEH
YUYHTBIBATDL CIICAYIOUIHE DGLL[I’IC IpaBuJia:

— IPH pasMCIICHKWHK JJOKYMCHTOB CIICOYET IPHHATE MEPBI IIPOTHB HX CaMOIIPOHU3BOJILHOTIO
CMCIICHHMS, TTPOCAOKH, ITaJICHHS,

— MCIKIY CTCIUIaKaMH TOTKHBI OBITE NpeayCMOTPEHBI TTPOXO0/1bI HJHpPIHOﬁ He MeHee | M

— DOKYMCHTBI CIICAYET pa3zMCiiarh ¢ YUCTOM WX MacChl W CrocoOHOCTH I[CEl’)OpMHPOHE!'I‘[;C}[
noja BO3IICF‘1CTBHCM BBILHCPACITOTOKCHHBIX MATCPHATIOB.



5.1.6. [Ipy XpaHEeHHH JOKYMEHTOB Ha CTEjIa/Kax peKOMCH/YCTCS UX pasMelEHHe TIPUMEPHO
OJIMHAKOBOTO pasmMepa.

5.1.7. B ciydae o6HapyKeHus HEMPaBHITBHO Pa3sMEMEHHBIX JUTS XpaHCHHA JIOKYMEHTOB
HEOOXOIMMO TIPMHSATH MEPhI K HX pa3fopKe i yK/Ia[Ke BHOBL C yCTPAHCHUEM 3aMe4EHHbBIX
HEJIOCTaTKOB.

5.1.8. ApxuBapuyc J0/DKEH HCTOTB30BaTh HCTIPABHAIC CTPEMSTHKH U JIECTHHULBI, UMEIOLIUE
crienuaibible YCTPONCTBA OT CKOTTBIKEHMSL.

5.1.9. Henp3st HCMOMB30BaTh BMECTO CTPEMSIHKY MJTH JIECTHHILBI city4alHbIe TTPEIMETEI
(HampuMep. SIMKH, CTYJThs 1 T. 11.).

5 1.10. Henb3s CTAHOBUTHCS HA BEPXHHUE CTYNEHN CTPEMAHOK 1 JIECTHHIL BO uzdexaHue
TMOTEepH YCTOHYHBOCTH ¥ TAJICHUSL.

5.1.11. He nonyckaercs 6pocath moObIe MaTepHaibl i JOKYMEHTBI ¢ BEPXHAX TIOJIOK U
CTEJTaKeH.

5.1.12. ApxuBapuyc JIOIKEH ClIEJINTh 3a HCTIPABHOCTLIO 1 YCTOWYMBOCTBIO CTEJLIANKEH,
MOJIOK JUTA XpaHCHHﬂ apxu BHBIX JJOKYMCHTOB.

5.1.13. CTennaxu He CIeLyeT MeperpyXarh MaTepuanaMu 1 JOKyMCHTaMHU BRIIIC
JIOITYCTUMOM Ha HUX HArpy3Ku.

5.1.14. ApxuBHbIE JOKYMEHTbI HYKHO Pa3MCILaTh Ha CTS/LIAKAX TakiM 06pa3zoM, 4100bI OHHU
He Memaau paboTe H UCKIIoYaach BO3MOKHOCTD HX NaJICHU.

5.1.15. Henb3st XpaHUTh JOKYMEHTbI HABAJIOM M Pa3MELIATh X BIIOTHYIO K paauatopam
Tpybam oTOrIeHH.

5.1.16. ApxuBapnycy CJIEIyET MPOSBIATE OCTOPOKHOCTE MPH TIEPEHOCKE apXMBHBIX
JIOKYMEHTOB, YTOOBI HE CIOTKHYTHCA BO BPEMs XOBOBI O BO3MO)KHBIE ITPEMATCTBUS.

5.1.17. Ilpu mepeHocKe apXMBHBIX JIOKYMEHTOB CIICAYET coOMI01aTh YCTAHOBJIEHHBIE HOPMBbI
nepeMerneHus (11 My/KUHH 1 JKEHIIMH) TSHKECTEH BPYIHYIO.

5.1.18. IToMemmenKe 175 Pa3MELLCHHS aPXUBA A0JDKHO OBITH obecrneyeHo nepBHYHbIMH
CpEZICTBAMH TIO/KAPOTYIIEHH S, YCTaHOBKOH MOKAPHO# aBTOMATUKH, TeIe(OHOM H aNTedKoH
JUIsl OKa3aHus TIEPBOM TTOMOIIIH.

5.2. TpeGoBaHusi 6€30MACHOro 00PAEHHUs! ¢ HCXOAHBIMMU mMaTepHajJamMu (cbiphe,
3aroTOBKH, 1101y pad puKaThl)

5.2.1. ApxuBapuyc J0JIKCH PUMEHATH HCITPABHBIC 000py/I0BaHUE W HHCTPYMEHT, ChIPLE H
3arOTOBKH, HCIIOMB30BATH HX TOJNLKO JULs TeX paboT, Ul KOTOPbIX OHH MPEAHAZHAYCHDI. [Tpu
POK3BOICTBE PabOT 10 BbINOIHEHHIO paboumx onepauui 6bITh BHUMATENBHBIM, POABIIATE
OCTOPOKHOCTD.



5.2.2. CneauTh 3a UCIPABHOCTHLIO CPEACTB OPITEXHUKH W APYToro 00opyaoBaHusl,
cobmoare MpaBuiia UX IKCIUTyaTallii ¥ MHCTPYKIIMHU 110 OXpaHe TpyJa s
COOTBETCTBYIOIIUX BUI0B paborT.

5.3. Yka3zanus no 0e30macHoOMY coep:KaHUI0 padoyero mecra.

5.3.1. ApxuBapuyc JIOJDKEH T10UIEP)KHUBATE YHCTOTY M [IOPSAJOK HA padOYeEM MeCTe.

5.3.2. Otxombl Gymaru, CKpenokK u T.1. CeAyeT CBOSBPEMEHHO yAalsiTh ¢ paboyero crona.

5.3.4. CO}ICp}KaTb B MOPAJIKE H HUCTOTC p360'{€€ MECTO, HE JOIMYCKATL 3arpOMOMKIACHUA
KOpOGK&MH. CYMKaM#. nMankaMW. KHUI'aMH U ITPOYUMHA TIPEAMCTAMH.

5.4. JleficTBHs, HANMPABJICHHbIE HA NPEJIOTBPANleHHE ABAPUHHBIX CUTYalUid.

5.4.1. Ilpu yxyaIeHuu COCTOSIHUS 30POBBS, B TOM YHCIIE [IPU MPOSIBICHUH ITPU3HAKOB
oCTporo npodeccrHoHarbHOro 3abonesanus (OTpaBieHus), paboTHUK 00s3aH HEMEUIEHHO
M3BECTHTH CBOEIO HENOCPEACTBEHHOTO MITH BBILIECTOSIIEr0 PYKOBOIUTENS, 00PaTHTHCS B
Omikalui 3paBMyHKT.

5.4.2. Jlng npeaynpeskieHUs MPeKICBPEMEHHON yTOMIISIEMOCTH apXUBapuycy
PEKOMEHIYETCSA OPraHU30BLIBATL pabovyIo CMEHY TIyTeM YepeoBaHus pabor ¢
ucnonb3oBanuem [1DBM u 6e3 nero.

5.4.3. Ipu BO3HUKHOBEHMH Y apxuBapuyca 1pu pabore na IIDBM 3putensHoro
quckoMdopTa U Ipyrux HeOnaronpusTHeIX CYObEKTUBHBIX OLIYIICHUH, HECMOTPS Ha
COG.TI}OI.ISHHC CAHUTAPHO-THI'MCHHYCCKHX H 3PIrOHOMHUYCCKHUX 'I‘peﬁoaalmﬁ, PEKOMEHOYCTCA

NIPUMEHATL HHIMBUIYAJILHBIH 1TOIX0M ¢ OrpaHideHemM spemenu padbotel ¢ [TDBM.

3.5. TpebdoBanus, npeabaBAgeMble K NPABHILHOMY HCII0JIB30BAHHIO (MPUMEHEHHIO)
cpefcTB HHANBU/AYAJIbHOM 3aUTHL.

5.5.1. Apxupapuyc He obecrieunBaercs CHU3.
5.6. He KypuTb, HE MPUHHUMATE ITHLLY Ha paboyeM MecTe.

5.7. Cobmronats npaBuiia NEPEMELICHUS B TOMEIIEHUH H HA TEPPUTOPUH OPIaHU3ALIHH,
HOMB30BATECA TOMBKO YCTAHOBIEHHBIMH IPOXOIAMHU.

6. TpeboBaHust OXpaHbl TPY/A2 B aBAPHHHBIX CUTYALHSIX

6.1. Ilepeyenb OCHOBHBIX BO3MOKHBIX aBAPHil H aBAPHITHBIX CHTYAIMIH W IIPHYHHBI, HX
BbI3BIBAIOMIHE.

6.1.1. Ilpu BeIMOTHEHNH pabOT apXUBAPHUYCOM BO3MOIKHO BO3HUKHOBEHHE CIIEIYIOLIMX
aBApUIHBIX CHTYaILMH:

*  [TOBPCHICHWI H J‘j[C(I)GK'I'bI B KOHCTPYKIIHH 3,LI,E:1HHF], Mo nNpuvanHe [i]IfI'BH'-ICCKOl"O
M3HOCA, HCTCHCHHS CPOKa SKCILTyaTallkuu,



e [IOpaKeHHE JJIEKTPHYECKHUM TOKOM, 1o NMpUYIHHE HEHUCIIPaBHOCTH

3NMEeKTPOrpuOOPOB;

e TeXHHUYECKHE ITPOOIEMbI ¢ 000PYIOBAHUEM, M0 MPUYHHE BHICOKOTO U3HOCA
obopynoBaHusI;

e BO3HMKHOBEHHE 0UAroB [I0apa, IO IPUYHHE HapylIeHus TpeboBanui OKapHOH
©e3011acHOCTH.

6.2. Ilpouece H3BeEHUSI PYKOBOAMTEIS paboT 0 CHTYaUUH, yIPOKAIOMECH JKH3HH H
370POBBIO JTIO/Iei, H 0 KAZKIOM NPOH30MIeIeM HECTACTHOM CIIyHaH.

6.2.1. B ciyuae oGHapyKeHUs Kako#-THO0 HEUCPaBHOCTH, Hapyliaoleil HopMalbHbli
peuM paboThl, €€ HeOOXOMMO OCTAHOBUTD. 060 BcexX 3aMEUYEHHBIX HE10CTaTKax
HETIOCPECTBEHHOTO PYKOBOIMTEJIS TOCTABHTH B H3BECTHOCTD.

6.2.2. TIpu HECUaCTHOM Cilyuae HEOOX0AMMO 0cBOOOIUTE NOCTPaAaBUIEro OT
TpaBMEPYIOLIEro (akTopa, codmonas cobcTBEHHYIO 6€30TaCHOCTh, 0Ka3aTh EMY NEPBYIO
TIOMOIIIb, TIPA HEOOXOIMMOCTH BhI3BATH OpHTaly ckopoit oMot mo Tenedony 103.
COOBIIUTE O IIPOKMCIIECTBHN PYKOBOJICTBY H MO BOSMOKHOCTH COXPAHUTD 6e3 u3MEHEH U
06CTaHoOBKY Ha paboveM MECTe. €Cili 9TO HE PUBEAET K aBapii W/MIK TPAaBMHUPOBAHHUIO
IPYTUX JIOJICH.

6.3. JlefictBusi paboTHUKA IIPH BO3HHKHOBCHHH aBapuii 1 ABAPUITHBIX CUTYAIHH.
6.3.1. Ilpu mozxape:

— HeMeJUTEHHO cooBuTL 06 HToM 1o Tenedony 112 B mokapHyio OXpaHy ¢ yKasanHeM
HAMMEHOBAHMS 00BEKTA 3AlMThHI, A/IPeca MECTa €ro PacToNoKeHus, MeCTa BOSHHKHOBCHHA
no’apa, a TakKe (pamMuiIMu coodIIAIoIero uH(pOpMAaLHIO;

— IIPUHATH MEPBI 110 3BaKyallH JIIOJIEH, a IPH YCIOBHH OTCYTCTBIA YrPO3bI KU3HH U
3JI0pOBBIO JIOJEH — MEPHI MO TYIIEHHIO NoXKapa B HAYANTBHOM CTa/IUH, IPUCTYITHTE K
TYIIHHIO TOYKapa HMEIOIIMMHUCS CPE/ICTBAMHM NOKAPOTYIICHHS, TTPH oGHapyKeHUH
BO3rOpaHMs HEMEUTCHHO COOOIINTE 00 HTOM HEMOCPEACTBEHHOMY pyKoBOAWTEMIO paloT:

— BBICTPO, HE MOJUIABASCH AHKUKE, NPUCTYITHTD K TYLUICHUIO N0%Kapa, UCIOMb3YA BCE
JIOCTYIHBIE CpeacTBa (IIECOK, BOIY, OTHETYIIHTE/IN 1 T. .);

— €CJIY [OTYIIUTEL OI'OHb B Kpa'rqaﬁmee BpeEMs HEBO3MOJKHO, OTKJIIOYHTD JIEKTPHYECTBO,
TIEPEKPHITH Td3 H MOKWHYTH OTacHYIO 30HY,

— 3arpeiieHo UCNoJIL30BaTh TS OBaKyaluH HHCI)T',

— [IpH HEBO3MOYKHOCTH CaMOCTOSITEILHON IBaKyaLuHn 0603HAYUTh CBOE MECTOMOIOKEHHE,
BBIBECHB M3 OKHA GEIIYIO TPOCTHIHIO MITH 000! NOAXOAIIME MaTepUan;

— CJIH TTYTh K CITACCHHUIO BO3MOXKEH TONHKO 4E€pe3 OKHO, GpocKTh BHH3 MOAPYIHBIE
MAaTEpHaIB, COKPATHTh BHICOTY ITPBIKKA, HCTIONB3Ys MIPUBASAHHBIC K farapesm HITOPEI,
IPOCTBIHM, U T. /1.



— INpH 3BaKyalliu ropsAime rnomMelleHus M 3al1bIMIICHHBIC MCCTA MPOXOAHTE 61310'1"[)0,
3a/lCpiKaB JAbIXdHHE, 3dllIMTHUB HOC U pOT BJIAYKHOH MJIOTHOH TKAHLIO, B CHJIBHO 3aJbIMJICHHOM
[IOMEIIEHHH NEPCABHIAIBCA MTON3KOM HITH NPHUTHYBIIKChH, TAK KdK B TpHICTralomeM K Moy
IIPOCTPAHCTBE YHCTHIN BO3YX COXPAHAETCS JOTBIIE;

— HE OTKPBIBAThH OKHA, TaK KakK C MOCTYIIJICHHEM KHCJIOpoJda OTOHb T'OPHT CHIIBHEC,
— OTBICKHBaA IOCTparTaBlinuX. OKIHKaAThL UX]

— €CJIM Ha YeJIOBEKE 3aropeliach 0JIe/1a, NOMOYb COPOCUTD ee JIND0 HAKHUHYTh Ha rOpPsIIEro
moBoe MIOTHO U IIPH)KATh €ro; KOrjia J0CTyN BO3/lyXa OrpaHHueH, ropeHue ObICTpo
npexparutes. He naBates yenoseky B ropsuuei ojexe 6exarb. MokHO 00MHMTE €ro BOAOH;

— 3BAKYUPYSCH IPYINON U3 3a/IbIMICHHOTO TIOMEIICHUS, IEPEBUI aThCsl IIEMOYKOH JAPYT 3a
JPYTOM, IEPAKACH 32 PEMEHb WITH TJ1I€90 BIEPEAM HIYILEro YeIOBeKa.

6.3.2. llenecoobpa3zunie 1eHCTBUS MPpH B3pbIBE (YIpo3€ B3pbIBA):
— HE MOAXOMHUTH K B3PHIBOOMACHBIM IIPEMETaM H He TPOraTh MX;

— IIpH yrpo3e B3pbIBa JIeUb Ha )KUBOT, 3allIUIIAs FOJIOBY PYKaMH, JajbIlle OT OKOH,
3aCTEKNEHHBIX JIBEPEH. NPOXO0/10B. JECTHHUIL;

— €CJIM MPOHU30LUECII B3PEIB, TPUHATE MEPBI K TTPEOTBPAUICHHWIO MOXKapa U MaHWKH, 0Kd34Th
MEPBYIO NMOMOIILE MOCTPAJaBIIIMM .

— IIPpH DOBPEIKACHHUN 3aHKA MTOKaAPOM HITH B3PLIBOM 3anpCliacTCs B HETO BXOOHWTh!

— [IPH HAXOXKAECHUH BOITU3M B3PHIBOTOKAPOONACHOT0 00BbeK1a COOMOAATE OCTOPOKHOCTE.
CHpeHB! ¥ MPEPLIBUCTBIE I'YAKU TIPEATPHUSTHI (TPAHCIIOPTHHIX CPEJICTB) 03HAYAIOT CUTHAI
«Buumanue Bcem!». YCIBIIIAB €ro, HEMEUIEHHO BKIIFOUUTH FPOMKOTOBOPHTENb,
pafHonpHEeMHUK WK TesieBu3op. [Ipocnymate nudopmanrnonnoe coobLIEHHE O
Ype3BbIYAiHON CUTYaLMU U IEHCTBOBAThL COMIACHO YKa3aHHWAM TEPPUTOPHATBHOTO
yrpasnenus ['O HC.

6.3.3. PaboThl N0 TUKBUIALIMK aBaPUHHBIX CUTYALMHF JIOJIKHBI TPOBOIUTECS B COOTBETCTBUH
¢ pa3paboTaHHBIM MJTAHOM Opl'aHM3allu| paboT.

6.4. JleficTBHsI 110 OKA3AHUIO NEPBO# MOMOIM MOCTPAAABIIMM NPH TPABMUPOBAHHH,
OTPABJIEHWU M APYTUX MOBPEKACHHAX 310POBbS.

6.4.1. ITpu HecuacTHOM cliydae. MUKPOTpaBMe HEOOX0AMMO OKa3aTh 10CTpalaBLIEMY
IIEPBYIO MOMOLIIb, 1P HEOOXOAMMOCTH BbI3BATH CKOPYIO MEAULIMHCKYIO ITOMOIIlb, COOOLIUTD
CBOEMY HEIOCPEICTBEHHOMY PYKOBOJMTENIO U COXPaHUTh Oe3 H3MeHEeHHH 00CTaHOBKY Ha
paboueM MecTe JI0 paccieI0BaH s, eClTH OHa He CO3AacT yrpo3y /st paboTarIiuX U He
MPUBEET K aBapuu.

6.4.2. OKa3bIBas MOMOLULL [OCTPAAABILEMY [1PU MIEPEIOMAX KOCTCH, YUIMOAX, pacTsHKeHUsIX,
HaJ0 00ECeYUTh HEMOABUIKHOCTD MOBPEKACHHON YacTH TeJla ¢ NOMOILBIO HAJIOKEHU



TYroii NOBS3KM (IIMHEI), TPHIIOKATE XONOA. [TpH OTKPBITEIX MEperomMax HeoOX0IUMO
cHayasna HAJTOKUTh MOBA3KY U TOIBKO 3aTEM - LIMHY.

6.4.3 ITpu HamMuuK pad HeOOXO/MMO HATIOKUTB MOBA3KY, IPH apTEPUATEHOM KpOBOTEYCHHH
- HAJIO)KUTh XKTYT.

6.4.4. TlocTpajaBuieMy pH TPaBMUPOBAHUH, OTPABICHHH W BHE3ANHOM 3aboneBaHuu
JOJDKHA BBITh OKa3aHa repBas NOMOLLb 1, 1pH HEOOX0AMMOCTH, OPraHM30BaHa €0 J0CIaBKd
B yYpeKIeHHe 31PaBOOX paHECHH.

6.4.5. B ciydae oGHapyKeHus Kako#-1ubo HeHCIIpaBHOCTH, HapyIaoIe HopMalbHBIH
pexuM paboThl, ée HEOOX0IMMO OCTAHOBHUTD. 060 Bcex 3aMEUeHHBIX HELoCTaTKax MoCTaBUTh
B M3BECTHOCTH HEMOCPEACTBEHHOTO PYKOBOIUTEIIS.

7. TpeboBaHust 0Xpaiibl TPY/IA 110 OROHYAHHH paboTel

7.1. TlopsiA0K OTKJIIOMEHHUsI, 000PY/10BAHHS.

7.1.1. ITo okon4aHuy paboTHI aPXUBAPHYCY CIIEYET BBINOIHUTE CICAYIOIHC paboThI:

7.2.2. TIpoBepHTh COCTOSHHE NOXKAPHOH OE30MacHOCTH B IIOMELICHHMSX, T/C XpaHsaTcs
ApXUBHBIC JIOKYMEHTHL.

7.2.3. BBIKIIOUATH IEKTPOOOOPYI0BAHHE U EPCOHATBHBIH KOMIIBIOTCP.

7.2.4. TlpuBecTtit B MOpanoK pabouee MeCTo.

7.2. Tlopsiiok 0CMOTpPAa CPEACTB MHIMBHAYATbLHOMN 32U THI I10C/Ie HCTIOIL30BAHUS.
7.2.1. ApxuBapuyc ne obecnieunsaeics CHU3.

7.3. lopsiok ybopku padodero mecra.

7.3.1. Tlocne okoHuaHus pabot yopaTs paboyee MECTO W NPUBECTH B IIOPAIIOK HCIONb3YEMOE
B pabore 000pyloBaHHe.

7.3.2. ApXHBHOE MIOMELIEHHE 3aKPbITh HA 3aMOK, CIATh KIOUH O]l OXpaty B
yCTAaHOBIIEGHHOM NOPSI/IKE.

7.4. Tpebosanus co0.110/1eHUsT JTHUHOI TUTHEHBI.
7.4.1. ITo okonyanuto paboT pabOTHHUK AOJDKEH BRIMBITE PyKH TEILJIOW BOJOH C MBLIOM.

7.5. IlopsiA0K M3BEIeH sl PYKOBOAUTE/Is Pad0T 0 HEAOCTATKAX, BJIHAIOUIHUX HA
6e30MacHOCTh TPY/a, 0GHAPYKEHHBIX BO BpeMsi paboThI.

7.5.1. O6 okoHUaHHN PabOTHI M BeeX HEAoCTaTKax, 00HAPYKEHHBIX BO BpEMH paboThl,
M3BECTUTH CBOEr0 HENOCPEACTBEHHOTO PYKOBOJAUTEILL.

7.6. BoriiTi 13 31aHus YUpesKkaeHus 4epe3 KOHTPONbHO-IPOTYCKHOH ITyHKT.



